The Urban Green Fair is looking for a website manager to run the organisations website.

The Urban Green Fair (UGF) is entirely voluntary led. It is a unique family centred event highlighting environmental issues and providing debate, film participation, workshops, demonstrations, food and practical cost effective solutions. The emphasis is on education and action.

The UGF is the only free, unlicensed, green fair in south London. Keeping our feet squarely on the ground, we take into account the lifestyles and incomes of the community in Lambeth, we intend the UGF to be the beacon of interactive education of a variety of green issues that is open to anyone irrespective of background and income.

The fair is divided into a number of zones which are co-ordinated by longstanding activists and community personalities that have strong connections to the local area. The Urban Green Fair has a proud tradition of recruiting new, enthusiastic and committed volunteers who have gained invaluable experience and developed their skills through a project that chimes with their passions.

Please check the Urban Green Fair website for further information: www.urbangreenfair.org
Brief Role Description
Website Manager
This is an exciting and challenging opportunity to develop and gain experience in website management that will enhance your CV. Working on an existing website your role will be to develop the site to keep it updated and fresh but also use your initiative to create ways to make the website more exciting and accessible.

You will have free reign to use useful functions such as twitter news feed to make the site more efficient in the way it communicates to its visitors.

This is a good opportunity to hone your skills if you are interested in website management in the charitable sector.

You will manage the content on the Urban Green Fair Website, uploading images and text of the fair to better promote the event.

Ensure the overall look, tone and feel of the website is succinct, snappy and welcoming.

The event is one day a year but changes throughout are necessary to advertise fundraisers such as the Summer Feast.

You will be experienced in running a website on a shoestring and will know all the free applications available to use on websites, such as photobucket etc.
Skills Required

To be able to work as part of a team and under your own initiative

Excellent written skills

Experience of working on Dreamweaver
Access to your own computer
A desire to develop your website skills for campaign or community projects an advantage

A commitment to green and community issues an advantage.

Hours

Start dates to this position is flexible depending on your circumstances

You will be entirely in charge of the hours you put into the project but to ensure you can get the job done we would recommend that you can devote at least 1 day a week. As well as 2 hours a month for the steering committee meetings. 
Benefits

Unfortunately we are unable to provide for travel costs and expenses. However we can cover small stationary expenses and as a member of Lambeth Voluntary Action Council and the Volunteer Centre, the UGF can pay for any training provided by these organisations. 

The UGF is comprised of very diverse set of people who are very friendly and supportive and experts in their own field. You will have access to a phone line and a computer at the UGF HQ should you need it.

You will gain first hand experience of working on a unique green community project.

To Apply 

Please send your CV and a cover letter detailing why you want the post to community@urbangreenfair.org by Sunday 21st February 2010 midnight.
